02/05/07

sop-hazw.doc


SOP for Disposition of Hazardous Waste From Research Labs
1. All hazardous waste generated must be collected in proper containers, closed with a properly fitted cap, documented and labeled correctly.  Please do not collect incompatible wastes in the same container.


2. The Chemistry Stockroom has various size containers for waste collection.  The standard container is a 4-liter amber glass bottle.  For a large amount of material, a 5 gallon plastic bucket can be provided.
Solid waste is best collected into wide-mouth amber glass or plastic bottles of the proper size.  Please ask the Lab Manager if you are uncertain about the type of container to use.

a) All containers must have the original labels completely removed before use as waste containers.

b) All containers must have a properly fitted closure.

c) All containers must be properly labeled before use for waste collection.


3. While in use:

a) document all additions to the waste bottle immediately

b) waste containers must be kept closed unless waste is being added to them

c) use a funnel to pour waste into bottles

d) do not fill bottles into the neck

e) keep all waste containers in the specified location for your lab
f) clean up any spills on the waste container 
g) The Hazardous Materials Inventory Control Form should be placed near the waste collection container.  As materials are placed in the container, the name and amount of material and your initials (in the ID Number column) should be written on the form.  DO NOT put abbreviations, structure drawings or nonstandard names (MEK, MeOH, etc.) on the form
4. Preparing for pickup/removal from Lab Waste Areas

a) Labeling of hazardous waste requires TWO forms: a Hazardous Materials Inventory Control Form (large sheet) and a Hazardous Materials Tag.

b) A Hazardous Materials Tag must be attached to each waste container when in use.  After the container is full or is no longer needed, the Hazardous Materials Inventory Control Form is used to consolidate the names and amounts of waste.  Place the name of each chemical and the approximate percentage of the total volume on the form. The percentage may be a range, such as 25% -- 45%.  Use more than one Hazardous Waste Tag if necessary.

c) Number the containers that are being completed/picked up that day. At the top of the Hazardous Materials Tag and the Hazardous Materials Inventory Control form, write the date and the container number.  At the bottom of the Hazardous Materials Tag, write your name, room number and the date.


5. Once properly labeled, contact the Lab Manager to pick up the waste.  Please indicate the room number, how much waste is to be picked up and your name.

a) Waste should not be brought to the Chemistry Stockroom unless instructed by the Lab Manager.

b) Waste containers must have properly fitted caps.

c) The Lab Manager or Stockroom Supervisor will insure that all waste containers are properly labeled and have a Hazardous Materials Inventory Control form and matching Hazardous Materials Tag associated with them.

